CMAM TOOLKIT: Rapid start-up resources for emergency nutrition personnel

JOB PROFILE

Position Title: 


CMAM Assistant

Supervisor’s Position Title:
CMAM Supervisor
Department:


Health & Nutrition
Primary Purpose

To ensure that the CMAM nutrition program operates effectively and efficiently to deliver optimal care to the beneficiaries.

Duties and Responsibilities: 

	
	Responsibilities
	Essential Duty?
	% of Time

	1.
	To ensure that you know which position you will work for the distribution – distributor, registrar, measurer/screener, health/nutrition educator – before you leave the office
	Yes:             No:  
	

	2.
	To ensure that you transport all the relevant equipment/stationery to the site relating to your position for the day
	Yes:             No:
	

	3.
	To ensure that you prepare and organise your relevant work place for the distribution
	Yes:             No:
	

	4.
	To carry out the duties relevant to your position for the day
	Yes:             No:
	

	5.
	To always prioritise effectively communicating with beneficiary caretakers to ensure optimal care of the child and smooth running of the distribution
	Yes:             No:
	

	6.
	Distributor:
· To ensure that sufficient quantity of rations are received at the site

· To ensure good food hygiene

· To oversee the mixing of the ration and cooking demonstrations as appropriate

· To distribute the food and soap to the beneficiaries and communicate with mothers their appropriate use

· To ensure that any remaining food is transported back to the store

· To complete the stock reconciliation sheet for each distribution

· To supervise and support volunteers
	Yes:             No:
	

	7.
	Measurer/screener:
· To weigh and measure weight, height and MUAC and check for presence of oedema of the beneficiaries in line with the training received

· To talk to and reassure the beneficiaries during the weighing and measuring process

· To send ineligible children home/to the clinic if necessary (clearly explain to mother)

· For new or current beneficiaries, to record the measurements accurately on the beneficiary’s card

· To organise the measuring area appropriately

· To ensure there is adequate seating areas for the beneficiaries
	Yes:             No:
	

	8.
	 Registrar:
· To ensure that each beneficiary eligible for the program is admitted to the correct programme and issued a card, ration card and bracelet

· To ensure that the beneficiary’s details are recorded correctly on the card

· To ensure that the weight and MUAC is recorded on the card each week, height each month and the weight for height percentage calculated

· To clearly communicate and discuss with the beneficiary caretaker the status and progress of the child 

· To ensure that the beneficiaries are discharged when appropriate
	Yes:             No:
	

	9.
	Health/nutrition educator:
·    Facilitate appropriate and participatory health and nutrition education with beneficiaries and caretakers
	Yes:             No:
	

	10.
	General:
· To ensure all equipment is in good working order

· To ensure the site is left clean and tidy

· To take responsibility for all equipment used and to report any problems or broken equipment immediately

· To ensure that all equipment is cleaned after the distribution and ready for the next distribution

· To attend training as requested

· To attend team meetings on a regular basis

· To take part in nutrition surveys and assessments as required

· To undertake home visiting and active case finding as required

· To undertake other tasks as requested
	Yes:             No:
	


Background and Experience:

Essential:


Completed secondary education


Proven capacity to work well as part of a team 


Excellent communication skills and a willingness to be respectful, kind, sensitive and empathise with all beneficiaries and their carers 


Willingness and capacity to be flexible and accommodating when faced with difficult and frustrating working conditions


Prepared to live and work in an uncertain security environment


Ability and willingness to frequently travel and stay at the field


Commitment to and understanding of Save the Children’s aims, values and principles


Fluency in written and spoken local languages





Desirable:


Experience of emergency nutrition work (ideally CMAM)


Experience in conducting nutrition assessments 


Fluency in written and spoken English
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