CMAM TOOLKIT: Rapid start-up resources for emergency nutrition personnel


JOB PROFILE

Position Title: 			Monitoring and Evaluation Programme Officer, Emergency Nutrition

Supervisor’s Position Title: 	Emergency Nutrition Programme Manager

Department:			Health & Nutrition

Primary Purpose

[bookmark: _GoBack]The M&E Project Officer for the ECHO Emergency Nutrition project will support the project team in the areas of planning, monitoring, reviews, and evaluation and impact assessments. S/he will specifically ensure that information gathering and synthesis, reflection and reporting processes are undertaken on time and in a participatory manner that is empowering to both project staff and partners. The job holder will be part of the project team and will work closely with and report to the Project Manager EN and have close liaison with the Nutrition Coordinator. S/he will be expected to make regular consultations with the Learning and Impact Assessment Manager.

Duties and Responsibilities: 
	
	Responsibilities
	Essential Duty?
	% of Time

	1.
	Assist the Nutrition team and partners in designing, developing and implementing monitoring plans in line with SC UK and donors’ requirement. Oversee, train, coach and develop monitoring frameworks for the ECHO Emergency Nutrition project to ensure that appropriate information is being captured to measure progress outputs, outcomes and results in close liaison with the Project Manager and Nutrition Coordinator

	Yes:             No:  
	

	2.
	Facilitate the design, implementation, and review of project M&E and reporting systems to ensure the project and partners provide compatible and quality data

	Yes:             No:
	

	3.
	Maintain/administer the project monitoring and evaluation system
	Yes:             No:
	

	4.
	Support the institutionalisation of corporate monitoring, review, evaluation and impact assessment tools at project level

	Yes:             No:
	

	5
	Support needs assessments, baselines surveys, evaluations, impact assessments and other M&E-related work at project level  

	Yes:             No:
	

	6.
	Facilitate capacity assessment of staff, partners and communities and accordingly train them in basic M&E processes (gathering data, analysing it and decision making).

	Yes:             No:
	

	7
	Support project team and partners to conduct periodic performance reviews and to effectively utilize and share M&E based information. This will include identification of lessons and best practices from their work, and to draw plans to implement action points on emerging issues in order to achieve informed programming and desired outcomes for children 

	Yes:             No:
	

	8.
	Ensure that the other team members, partners and communities are appraised and familiar with the objective and purpose of the project and its planned interventions

	Yes:             No:
	

	9.
	Provide quality assurance support in relation to monitoring, evaluation, and impact assessment reports

	Yes:             No:
	

	10.
	Enhance children participation in project design, planning, monitoring and evaluation, reviews and impact assessment
	Yes:             No:
	

	11.
	Support project team in learning and applying appropriate methodologies and frameworks for measuring impacts for children

	Yes:             No:
	

	12.
	Support the project team in production of timely and accurate reports to meet reporting requirements of SC UK and ECHO 

	Yes:             No:
	

	13.
	Participate in the development of project operational plans

	Yes:             No:
	

	14.
	Develop training materials, briefing sheets on impact assessments, monitoring and evaluation tools and methodologies and train staff and partners on the use of these tools and methodologies in liaison with Nutrition Coordinator and Project Manager

	Yes:             No:
	

	15.
	Support the Nutrition team and colleagues in Nairobi on effective and appropriate methodologies and frameworks for measuring outcomes and the two results of the ECHO project 

	Yes:             No:
	

	16.
	Contribute to the design process, including needs assessments, project design, drafting proposals, developing Operational Plans and Thematic Programme Plans, preparing marketing tools as and when required 

	Yes:             No:
	



Background and Experience:Essential
· Completed secondary education a relevant degree would be an added advantage
· Minimum of 3-4 years of experience in monitoring and evaluation of projects 
· Have experience in overall project management
· Good verbal and written communication skills, particularly good command of spoken 
      and written English
· Ability to work with children and communities, and to use the outcomes of monitoring 
            systems to learn lessons and improve performance
· Understanding and experience in quantitative and qualitative data collection and analysis and the application of these methods to project design, monitoring, evaluation, and capacity building in a participatory context
· Proven capacity of management, leadership and teamwork
· Excellent communication skills and a willingness to be respectful, kind, sensitive and empathise with all beneficiaries and their carers
· Willingness and capacity to be flexible and accommodating when faced with difficult and frustrating working conditions
· Demonstrable ability of report writing 
· Analytical, negotiation, facilitation and influencing skills.
· Ability and willingness to frequently travel and stay in the field
· Computer literate
· Previous experience of working with humanitarian agencies
· Commitment to and understanding of Save the Children’s aims, values and principles 

Desirable
· Health / Public Health / Nutrition / Agriculture BSc or equivalent
· Experience in conducting nutrition assessments and an understanding of nutritional surveillance and information systems
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