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CHECKLIST FOR THE ESTABLISHMENT AND OPERATION OF SCHOOLS AND LEARNING CENTRES[footnoteRef:1] [1:  This Checklist has been reviewed by Humanity and Inclusion to ensure inclusive aspects are considered throughout.] 



	INEE INDICATOR
	 QUESTIONS
	YES
	NO
	COMMENTS

	Domain 2: Access and Learning Environment

	2.1 Equal Acces

	2.1 Net attendance rate
	2.1.1
	Are the students attending their classes and is the attendance being taken in an accurate way? Check attendance records. Observe the students and the attendance sheet to identify whether students are present during the entire class period
	Y
	N
	

	
	2.1.2
	Is the class composition gender and age appropriate?
Classes contain children of similar age and, if contextually appropriate, are separate for male and female students.
	Y
	N
	

	
	2.1.3
	Has the Washington Group Child Functioining Module (WG-CFM) been used to understand the number and types of functioing difficulties that children are dealing with?
	Y
	N
	

	
	2.1.4
	Is the information gathered through the WG-CFM being used to inform activities?
Consider whether activities, approaches and materials have been adjusted to ensure equal access and participation.
	Y
	N
	

	2.2 Protection and Wellbeing

	2.3 Percentage of targeted learning spaces featuring psychosocial support (PSS) activities for children that fulfil at least three out of the four following attributes: a) structured, b) goal-oriented, c) evidence-informed, d) targeted and tailored to different sub-groups of vulnerable children
	2.2.1
	Have teachers/education personnel received training in child protection, psychosocial support, teacher wellbeing and positive discipline?
Verify with selection of teachers
	Y
	N
	Teachers trained in:
· Child protection
· Psychosocial support 
· Teacher wellbeing
· Positive discipline

	
	2.2.2
	Are psychosocial support activities provided at the learning space on a regular basis?
Please state how often in comments.
	Y
	N
	

	
	2.2.3
	If yes, are the PSS activities structured and goal oriented?
Check PSS session plans to verify that activities are planned and have specific learning objectives
	Y
	N
	· Session plans exist
· Plans include specific learning objectives


	
	2.2.4
	Have SDQ assessments been conducted for a sample of children at the school/learning space?
	Y
	N
	

	
	2.2.5
	If yes, do PSS session plans respond to the needs identified?
Check PSS session plans to verify that they respond to SDQ findings.
	Y
	N
	

	2.4 Percentage of targeted learning spaces with disaster risk reduction (DRR) processes/measures in place
	2.2.6
	Does the school/learning space have a Disaster Risk Reduction (DRR) or emergency plan?
Check school records or ask Head Teacher
	Y
	N
	

	
	2.2.7
	Have school/learning centre staff been trained/briefed on relevant health/safety standards and procedures? Check school records or ask Head Teacher. This might include: First Aid training; hygiene training; safe school reopening during Covid-19; Emergency Preparedness training
	Y
	N
	· First Aid Training
· Safe school reopening
· Emergency preparedness training
· Other (please specify)___________________________


	
	2.2.8
	Is adequate safety equipment available in the school/learning centre? Note whether equipment is easily accessible and clearly marked.
	Y
	N
	· In date fire extinguishers
· Working fire/emergency alarm
· Well stocked First Aid kit
· VHF radios

	
	2.2.9
	Are school emergency procedures and a ‘no guns’ policy/sign displayed somewhere visible for all?
	Y
	N
	· Emergency/evacuation procedure
· Clearly marked emergency exits 
· ‘No guns‘ signs

	2.3 Facilities and Services

	2.6 Percentage of targeted learning spaces that meet EiE access, quality, and safety standards for infrastructure
	2.3.1
	Is the school/learning centre space suitable for children?
Consider: adequate space (inside and outside); ventilation; lighting; not too hot/cold; clean of all hazards and rubbish. 
NB: Accessibility and gender are covered under other questions.
	Y
	N
	Adequate:
· Inside space
· Outside space
· Ventilation
· Lighting (including in WASH facilities)
· Temperature
· Cleanliness 
· No sharp objects

	
	2.3.2
	Does the school/learning centre have a secure storage area to keep materials/equipment safe? If not, is a guard available to ensure safety of materials/equipment?
	Y
	N
	

	
	2.3.3
	Is the route to and structure of the school building safe? Consider: structural safety (note that structures must be assessed by a civil engineer), easy entry and exit, no unbarred windows or balconies where children can fall, stairs and steps are clear and accessible
	Y
	N
	· Easy and safe access route
· Gated compound with marked emergency exits
· Safe structure of walls and ceilings
· No broken windows/doors
· Barred and lockable windows
· Lockable doors
· Safe stairs
· School not used for any other purpose (medical, shelter etc)

	
	2.3.4
	Are the school buildings, classrooms and WASH facilities accessible for all? Consider the need for disability access (including visibility/tactile markers and grab rails on walkways/ramps/stairs) to the school compound, classrooms and WASH facilities. Also consider the need for clear signage with images so that those with limited literacy can understand them.
	Y
	N
	The following are all accessible for children of all ages and people with disabilities:
· Route to school
· School entrance
· All classrooms
· Latrines
· Handwashing facilities
· Playground
· Staff room/offices
· Library
Clear signs are used to indicate where key facilitites are:
· School entrance
· All classrooms
· Latrines
· Handwashing facilities
· Playground
· Staff room/offices
· Library

	
	2.3.5
	Does the school/learning space have existing potable water sources and are there adequate handwashing facilities available?
Consider whether handwashing guidance is visible and easy to understand (including images).
	Y
	N
	The following are avialable:
· Potable water
· Handwashing facilities
· Clear guidance on when and how to wash hands

	
	2.3.6
	Is there adequate furniture (tables and chairs) for all students and teachers? Observe the classrooms to see if all students have a chair and a place at a desk during the lesson, and that the chairs and desks are at an appropriate height for the children (including those in wheelchairs). Furniture should be able to be moved around easily to accommodate group work.
	Y
	N
	Adequate:
· Tables:children
· Chairs:children
· Teacher table
· Teacher chair
· Table height

	2.7 Percentage of learning spaces with gender- and disability-sensitive WASH facilities
	2.3.7
	Are there an adequate number of functioning, separate male and female latrines that are accessible to and safe for all students? Observe the location and ask the students (boys and girls) to see if they have access to clean and usable latrines (this includes children with disabilities). Note that latrines should be provided at a 1:30 ratio for girls and 1:60 ratio for boys (and should be divided by gender, as culturally appropriate). Adequate WASH facilities also need to be provided for teachers.
	Y
	N
	· Separate latrines are available for boys and girls
· Accessible latrines for children with disabilities
· Separate latrines are available for teachers
· All latrines have adequate lighting
· All latrines are able to be locked

Ratio latrines:girls __________________________________
Ratio latrines:boys__________________________________
Ratio adult latrines:teachers__________________________

	2.9 Percentage of targeted learning spaces that offer referrals to specialized health, psychosocial, and protection services
	2.3.8
	Does the teacher/facilitator track individual progress and/or wellbeing of children by updating attendance/performance records for each group of children at least once in 2 weeks?
Check teacher records of student attendance, learning progress and wellbeing if available
	Y
	N
	

	
	2.3.9
	Do the teachers/ facilitators know how to identify specific cases and refer children to professional health or mental health care? 
Consider whether teachers are trained on and regularly using the SDQ to identify children with wellbeing needs and the Washington Group Child Functioning Module (WG-CFM) to identify children with functional difficulties.
Ask a selection of teachers. Crosscheck by asking about number of referrals in the school/learning centre.
	Y
	N
	· Teachers know how to identify children with disabilities using the WG-CFM
· Teachers know how to identify children requiring specialised mental health or child protection support
· Teachers know how to refer cases
· Teachers know where to refer cases to
· Teachers have made referrals in the past

	
	2.3.10
	Is there a system in place to identify and refer children with specific health/ educational/ psychosocial needs to PIN staff or external service providers?
Please note where cases are referred to in comments.
	Y
	N
	

	Domain 3: Teaching and Learning

	3.1 Curricula

	3.1 Pupil-textbook ratio
	3.1.1
	Does each student have access to a text book? Please state student:textbook ratio in comments.
	Y
	N
	Student:textbook ratio______________________________

	3.2 Percentage of targeted learning spaces whose learning materials meet minimum quality standards
	3.1.2
	Are there enough student materials and supplies available? 
Observe the students and physical space to see if all children have learning materials available that are being utilized (including notebooks, stationary, textbooks). Consider whether individual and classroom materials are age and disability appropriate (manipulatives, large print text books etc)
	Y
	N
	· All children have access to learning materials
· Individual learning materials are age-approrpiate
· Individual learning materials are disability friendly
· Classroom materials are age-appropriate
· Classroom materials are disability friendly

	
	3.1.3
	Are student materials adequate to the needs of each student?
Observe and ask a selection of children whether the materials are suitable, of good quality and last for the full school year.
	Y
	N
	

	3.3 Percentage of students in the right grade for their age
	3.1.4
	Are all children in the right grade for their age? 
Check enrolment records and state % of over-age children in comments.
	Y
	N
	

	3.5 Percentage of targeted learning spaces utilizing curriculum aligned to national standards
	3.1.5
	Is the curriculum being used in the learning space aligned with national standards? Note in comments which curriculum is being used.
	Y
	N
	






	Domain 4: Teachers and Other Education Personnel

	
4.1 Recruitment and Selection

	4.1 Education personnel selection process is transparent, based on selection criteria that reflect diversity and equity
	4.1.1
	Does the selection criteria for teacher recruitment promote equal opportunities for all candidates regardless of gender, age, ethnicity, disability status etc?
Check criteria and add any relevant information into comments
	Y
	N
	

	
	4.1.2
	Has the selection criteria for teacher recrutiment been shared with all relevant stakeholders?
Verify with selection of teachers and community members that they have seen the criteria
	Y
	N
	

	4.2 Pupil-trained teacher ratio
	4.1.3
	Are there an adequate number of school/learning centre staff according to the number of target children? 
General rule: 
under 2 years old (y/o) – 1 child:1 adult
between 2-4y/o – 15 children : 2 adults
between 5-9y/o – 20 children : 2 adults 
between 10-12y/o – 25 children : 2 adults
between 13-18 – 30 children : 2 adults
	Y
	N
	[bookmark: _GoBack]Teacher:student ratio: __________________________________

	4.3 Percentage of male/female teachers
	4.1.4
	Have an equal number of male and female teachers been recruited?
State male:female teacher ratio in comments
	Y
	N
	Male:female teacher ratio_____________________________

	4.4 Percentage of teachers from minority groups
	4.1.5
	Are minority groups represented in the teaching body? 
Consider: ethnic/religious/language groups, displacement status, disability status etc
	Y
	N
	

	4.2 Conditions of Work

	4.5 Percentage of targeted learning spaces in which a CoC (i) exists (ii) is enforced and (iii) teachers and communities are trained in / informed about its application
	4.2.1
	Have all the school/learning centre managers and facilitators been briefed on and signed a Code of Conduct (CoC)?
Verify with a selection of teachers
	Y
	N
	· All school staff briefed on CoC
· All school staff signed CoC

	
	4.2.2
	Was an awareness session organized for parents and children on the staff Code of Conduct and Community Feedback and Response Mechanism (CFRM)? 
Note that a child-friendly version of the CoC and CFRM should be used for briefing children
	Y
	N
	· Awareness session on CoC
· Awareness session on CFRM
· Child-friendly version of CoC available
· Child-friendly version of CFRM available

	4.6 Percentage of teachers receiving equal/equitable compensation (based on gender, ethnicity, religion; pending context) for same position
	4.2.3
	Do all teachers of the same position in the school/learning space recieve the same monthly incentive amount?
Note that in some cases, incentive amounts might differ depending on teachers‘ qualifications, experience or responsibilities
	Y
	N
	· % teachers in school compensated
· All staff receive the same amount of compensation
· All staff receive compensation according to their qualifications/experience

	4.7 Percentage of teachers and other education personnel compensated
	
	
	
	
	

	4.8 Percentage of teachers and other education personnel who have signed a contract specifying their compensation and conditions of work
	4.2.4
	Have all teachers signed a contract that clearly defines their role, conditions of work and incentive amount?
	Y
	N
	Contract clearly defines:
· Role
· Conditions of work
· Incetnive amount 


	4.10 Percentage of targeted learning spaces that have clear disciplinary actions in place for teachers, school leaders, and administrators who have broken the code of conduct
	4.2.5
	Does the CoC clearly state the consequences of any breach of the code?

	Y
	N
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